Job Announcements
The Imbuto Foundation, a non-profit making organization with a mission “to support the development of a healthy, educated and prosperous society” is seeking qualified employees for the following positions:
1. Post: Deputy - Director General (DDG)
The Deputy Director General works closely with the Director General and heads of units to ensure programs and projects delivery are of the highest quality. She/he maintains overall responsibility for support to project staff: manages the development of new programs and participates in developing new initiatives and strategies. 

Key responsibilities:

· Co lead with DG on the coordination and communication of the foundations strategic framework, and monitoring and evaluation of the foundation;
· Ensure that the appropriate systems, procedures, and structures are in place for the efficient and smooth running of the foundation;

· Lead and manage the foundation’s Human Resources;

· Support the Director General in developing and implementing the foundation’s resource mobilization strategy;

·  Develop new partnerships

Required Skills:

· Masters Degree in Management, rural or international development or other related fields;
· Minimum of 5 years experience in proposal and program development and implementation;

· Demonstrated skills in negotiation and high-level representation;
· Ability to work flexibly and collaboratively with multi-disciplinary and mixed skill teams;
· Strong organizational and time management skills, including the ability to manage a complex workload;

· Substantial experience in leading at senior management level;
· Excellence in building and managing relationships with partners; strong decision making skills;
· Excellence in English and Kinyarwanda (knowledge of French language is an asset)  
2. Post: Communication Expert  

      Key responsibilities:
· Elaborate the communication action plan,
· Offer strategic advice in the design and implementation of internal and external communication strategies,

· Take the lead to monitor and evaluate the impact of campaigns that are run in the media,

· Provide technical support to Imbuto Foundation staff in communication needs, 
· Supervise the production a periodical newsletter or any other necessary publication,

· Participate in the management of the Imbuto Foundation website,

· Orient the Imbuto Foundation’s communication contractors on communication material,
· Follow up on maintenance of communication material 
Required Skills:
· A Masters degree in communication, journalism or related fields. 
· A minimum of 3 years working experience and a solid understanding in the fields of communications and social marketing. 
· Excellent written and spoken English and Kinyarwanda (French would be an asset). 
· Highly developed communication skills (spoken, written and presentational). 
· Proficiency in computer skills and use of relevant software and other applications i.e. Word Processing, PowerPoint or its equivalent, graphics software, internal databases, and the internet and social media applications. 
· Team spirited, creative and have the ability to work well under pressure. 
To apply please submit your applications, clearly indicating which post you are applying for to:  info@imbutofoundation.org. The deadline for receiving application is July 25th, 2010 by 5p.m. Only shortlisted candidates will be contacted.  
